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Why a UCAS application?

• Once upon a time applicants had to deal individually with every university 
they were interested in

• UCAS – Universities and Colleges Admissions Service

• Only need to complete one application form for all universities

• Ensures a consistency of approach by universities – equal consideration 
before deadline; agreed response deadlines

• Agreed timetable for responding to offers



Application Timeline

Spring / Summer 2016 Attend UCAS Convention; 

Visit UCAS and university websites; 

Visit an open day or two;

Come up with a shortlist of courses / 
universities to apply to 

Summer / Start UCAS application and work on 

Autumn Term 2016 personal statement; 

Visit a university or two;

Half Term / Submit application to referee

End of Term



Completing the UCAS Form 

UCAS.com/apply

Register – on line application

You can complete the form in any order

You can save it at any point and return

Apply – make your choices

Track – follow the progress of your application



UCAS Application

Personal Details

Additional information – it can be very important

Additional needs; residency; criminal record

Equality, ethnic origin, national identity, parental education, and occupational background. These questions are not 

used for selection purposes – but they are important.

Student finance 
UCAS don’t arrange student finance, but you can give UCAS permission here to share your info with the Student 

Finance England – which should speed up the process.



UCAS Application

Qualifications  – have your certificates handy

You must enter all your qualifications – whether you have the result or if you’re still awaiting exams and results.

For most exams results (e.g. A levels, BTEC, IB, etc.) which you're still waiting for, UCAS will forward the final results on to 

your chosen university. 

Employment history
If you've had any paid jobs – full-time or part-time – here's where you can enter details for up to five of them. Include 

company names, addresses, job descriptions and start/finish dates.

Mention any unpaid or voluntary work in your personal statement.

Personal Statement

Reference



Your Personal Statement 

is your chance to show universities why 

you want to study the course and why 

you'd make a great student 

- so make the most of it!



• 4000 characters / 47 lines (including spaces and blank lines), minimum 

1,000. 

• 4 or so short paragraphs. 

• An interview on paper

• Only one statement so don’t refer to specific university or course



Why is it so important?

 Some courses are very competitive with many applications for each place.  

Most applicants will have the right qualifications / predicted grades.

 Some courses require specific experience as well as the right qualifications.

 So the personal statement can make the difference between getting an 

interview / offer - or not!



Academic Interest

The main part of your Personal Statement. 

 Why you are interested in this subject area?

 How has your previous study has helped / inspired you?

 Show your enthusiasm

 Demonstrate how you have the skills and qualities that the universities / courses 

are looking for  (check prospectuses and websites)

 What do you want to get from this degree?

 What your ambitions are, at University and once you have graduated?



Your Experience

This may be the most important part of your personal statement  for a creative / 

vocational / professional programme. 

You need to be analytical of your experiences, discussing not just what you have 

done but what you have learnt from your experience.



Your Interests

 This is optional.

 The interests can be academic or personal / social but they must be 

relevant & demonstrate transferrable skills.

 We are looking for interests, strengths & achievements.

 These can be gained from: work experience; volunteering; positions of 

responsibility; membership of clubs; sporting achievements. 



The best personal statements…

 are written with enthusiasm and passion 

 are interesting and personal / original

 are aimed at the audience which will read them

 are analytical rather than descriptive 



Review It!
 Don’t stick with your first (or second, third..) draft. 

 Ask several people to read through it – friends, family & tutors.

 Spelling, punctuation and grammar are important – don’t just rely on a 

spell-checker.  

 Don’t leave it until the last minute. 

 Don’t copy – UCAS software detects any similarities and tells the universities



• Once applicant has completed all their parts of the application (including 

a final version of the personal statement), it is referred, electronically to 

the referee.

• The referee should check the application to ensure that the qualifications 

stated are correct, etc.

• The reference will say a bit about the type of school or college the 

applicant is attending , as well as how the applicant is doing on their 

course / various subjects being taken.

• It is also an opportunity for any mitigating circumstances or other useful 

information to be provided which may not be appropriate in the personal 

statement



Application Timeline

15th January - 6 pm UCAS deadline

November to March Interviews + Decisions

We can and do consider applications before 
the 15th January deadline

January to April Experience Days (visit / admissions days)



Possible responses to applications
UCAS forwards your application to all the universities you have applied to at 

the same time.

We cannot see where else you have applied. 

Each university will then assess your application and issue one of the following decisions:

•Interview/Audition: For many of our courses, we require an interview or practical 

audition;

•Conditional Offer: You will be asked to achieve specific results in your exams -

or to gain relevant experience;

•Unconditional Offer: Your application already meets all the entry criteria – but 

we still need to verify your qualifications;

•Rejection: If your application is not suitable / strong enough, your application may 

be rejected. 



Conditional Offers

Grades, UCAS Tariff points - or both!

• BBB to CCD – may require main subject at a particular grade

• 112 UCAS Tariff points with a grade C in X, excluding y and z…/ 

including EP / AS

• D*DD to MMM

• Access to HE Diploma with 12 credits’ worth of level 3 English units at 

Merit



Conditional Offers

May also include:

• GCSEs;

• Satisfactory DBS (was CRB) enhanced disclosure certificate;

• Occupational Health check.

Admissions will take copies of qualifications and personal i-d, where 

available, from applicants at interview. We then get the applicant to 

complete the DBS and Occ. Health paperwork after the applicant has firmly 

accepted a place – generally from June onwards. The cost of the DBS 

check (£52-50) is passed on to the applicant.

For teacher training we may also require:

Further school experience and NCTL numeracy and literacy tests.

All offers require verification of entry qualifications



Application Timeline

March / April / May Decision time! 

Firm – where you really want to go – does not 
have to be the highest offer

Insurance – a back up choice, normally an offer 
with lower grades / points but it must be 
somewhere you want to go - not compulsory!

May / June Apply for university accommodation

July / August “Confirmation” - A level and BTEC results are 
sent direct to the university

Near Miss? May still be accepted. If not, 

Insurance?

Clearing? Re-apply next year?



Some final thoughts

Is your choice of subject clear?

Is it positive?

Is it original? Plagiarism is checked for by UCAS.

Have you focused on academic skills & experience?

Have you analysed your experience?

Have you demonstrated the required skills?

Is it all relevant?

Spelling, punctuation & grammar are important

Gap year?



Any Questions? 


